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PITTSYLVANIA COUNTY SCHOOLS    
APPLICATION FOR TUITION ASSISTANCE 

For tuition assistance this form must be completed by the applicant and approved by the Superintendent or his designee PRIOR TO REGISTRATION and SUBMITTED TO THE REGISTRAR WHEN REGISTERING for the course described below.  ONE COPY PER COURSE.
	Name:
	Date:
	School:

	Address:

	Telephone Number:
	Cellular Telephone:

	SSN:         -       -       
	Position:
	Current Assignment:

	License Held:

	Endorsements:

	Course Code Number:
	Course Name:

	College or University:
	Date Class Begins:

	Credit Hours:
	Semester:  (Circle one)      Summer         Fall          Spring 


If funding is available, amount will be approved at 100% for one three-semester hour course up to $700 and up to $500 for a second three-semester course per semester applicable for two semesters or in the amount of $1200 for one course in the form of a one-time payment for the current school year.
I wish to apply for tuition assistance, not to exceed the cost of tuition per class, in the amount of 
$

  for the course above.  I am enrolling in this course for the reason(s) checked below:

⁭  To meet the requirements for licensure and/or endorsement in an area to which I have been assigned. 

     Specify licensure or endorsement required:




⁭  To renew my license with the same endorsement(s).
⁭  To improve professional competence in an area to which I have been assigned.

⁭  Other:











  
                                                           (Example:  Master’s Degree or Doctoral Program)
Have you applied for Eisenhower Funding?  




· I agree to repay the School Board any tuition assistance received if I withdraw or fail to receive a passing grade from the course mentioned above.  Mandatory fees and/or course fees are the responsibility of the student.
· I understand that it is my responsibility to notify Monica T. Glass at the School Board Office prior to the registration date if I cannot take the class I will complete back of application and return as soon as possible.

Signature






Date






DO NOT WRITE BELOW THIS LINE

⁭  This application is approved for $

 in tuition assistance for the course above.
⁭  This application for funding is denied.
The Pittsylvania County School Board will pay the above amount directly to the college or university upon certification from the college that the student has enrolled in the course above.  This certification should be mailed to:
Mrs. Clarissa T. Knight, Assistant Superintendent of Human Resources

Pittsylvania County Schools

P. O. Box 232

Chatham, VA 24531
(434) 432-2761

Signature






Date





TO:

Tuition Assistance Applicant

FROM:
Monica T. Glass mtg


Administrative Assistant for HR

SUBJECT:
Tuition Assistance 



If you do not take or complete the course, please complete and return this application to Human Resources as soon as possible.  

_____ 
I have NOT taken the course as indicated and my request should be VOIDED.

You are required to submit a new application request form for any future courses you may wish to take.  You may not change the tuition assistance form in any manner after approval has been granted.

Should you have any questions or need additional information, please contact me at 
(434) 432-2761 X 5006 and/or by email:  monica.glass@pcs.k12.va.us .

_____________________________


___________________

   Signature Required



                Date

Tuition Guidelines

Tuition Assistance is approved for Tuition Only.  Mandatory fees and/or course fees are the responsibility of the student.  Applicants who apply for assistance should not include the items listed below:  

	· Books
	· E-Books

	· Resource Fees
	· Registration Fees

	· Capital Outlay Fees
	· Comprehensive Fees

	· Online Fees
	· Student Activity Fees


If funds are available, an applicant may receive assistance for only two semesters within the current fiscal year (July 1 to June 30).  You may apply for summer courses beginning May 1 of the current fiscal year; however, invoices may not be paid until after July 1.  Forms should be submitted two weeks prior to the class start date.

Option 1: 
One three-credit hour course up to $700 and up to $500 for a second three-credit hour course per semester applicable for two semesters. 

Option 2:
An employee may have the option of a one-time payment up to $1200 for one course during one semester of the current fiscal year.  

All fees must be paid before registering for the course.
Revised June 14, 2010


Tuition Guidelines on Back








SUBMIT ORIGINAL FORM - FAXED COPIES WILL NOT BE ACCEPTED








