PURPOSE OF HANDBOOK

This handbook has been carefully compiled as a guide to facilitate communications among the faculty, the administration, students, and parents regarding Gretna High School’s policies and regulations.  Please read this document carefully, encourage your parents to become familiar with it, and to endeavor to comply with the rules and regulations it contains.  While this handbook does not address all of the rule infractions for which students may be disciplined, it does provide guidelines about student life at Gretna.  Parents will receive a statement outlining State Department Conduct Policy for parent signature soon after the school year begins.

SCHOOL ADMINISTRATION

Kenyon G. Scott
Principal

Stacey H. Oakes
Assistant Principal

Chad Scruggs
Assistant Principal/Athletic Director

MISSION STATEMENT AND BELIEFS

OUR MISSION
Gretna High School’s mission is to provide a safe, pleasant educational environment that promotes learning and the achievement of SOL and “No Child Left Behind” requirements.  In order to insure that our school’s mission adequately embodies our purpose as defined by teachers, students, parents, and community stakeholders, our mission statement is currently being revised.  Our school’s updated mission statement will be distributed to all stakeholders upon completion of the process.

OUR BELIEFS
We believe that…

· all students are capable of learning.

· all students should have the opportunity to learn.

· the responsibility for providing an atmosphere that is conducive to learning rests with students, parents, teachers, administrators, staff members, and the community.

· it is the student’s responsibility to take full advantage of the education that is offered.
· students learn best in an environment that allows them to take an active part in the learning process.

· mutual respect enhances learning.

· all students should be regarded as individuals, not as groups.

· the educational program should seek to instill practical knowledge and positive attitudes in all students.

· technology represents a fundamental part of the educational experience.

· students, parents, teachers, administrators, and support personnel bear the responsibility of maintaining standards of accreditation.

· all students must exhibit an acceptable standard of behavior.

· extra-curricular activities should enhance, not impede, student learning.

PUPIL RIGHTS

Pupils at Gretna High School will be guaranteed all applicable rights and freedoms guaranteed by the Constitution of the United States.  The school allows pupils to express diverse attitudes and opinions in a manner that does not materially and/or substantially interfere with discipline, instruction, or the routine operation of the school. Additionally, such expressions may not interfere with or diminish the rights of others.

If a student or his/her parents believe that the school has denied the student’s due process rights for any reason, he/she/they may call the matter to the attention of the school principal.  Appeals of site-based decisions may be made sequentially to Ms. Clarissa Knight, Assistant Superintendent for Human Resources; Mr. James McDaniel, Division Superintendent; and, finally, to the Pittsylvania County School Board.

SCHOOL AUTHORITY

Pupils shall be under the jurisdiction of the Pittsylvania County School Board and its agents while in school, when traveling on school transportation, and when attending school-sponsored field trips.  All school board employees are responsible for the general welfare and care of students under their jurisdiction.

TEACHER/STAFF AUTHORITY

Students are responsible to all Gretna High School teachers and staff members, not only to those to whose classes they are assigned.
BEFORE-SCHOOL REGULATIONS

Students who arrive at school before 8:00 a.m. must remain in the main office lobby until the 8:00 bell signals that they may travel to other parts of the building. 
AFTER-SCHOOL REGULATIONS

Students may not remain on school grounds after 3:30 p.m. unless they are under the supervision of a coach, club sponsor, faculty member, or another authorized school representative.  Students who are not with an approved supervisor after 3:30 p.m. will be considered to be on grounds without authorization and will be subject to disciplinary action.  
ATTENDANCE POLICY
(Pittsylvania County School Board Policy JED-PC)

Excused Absences
When a student is absent from class or school, the absence will be excused when the reason for the absence is consistent with the guidelines listed below.  If the number of absences becomes excessive, the principal may require further proof or verification of the reason before excusing the absence.

Upon returning to school following an absence, a student must have his/her absence verified and cleared on the day of his/her return.  If for some reason this is not done, the student will have until the next school day to have his/her absence verified.  Absences not cleared in this time frame will remain unexcused.

Absences resulting from the following will normally be excused, except when excessive:

	1.
	Illness (Parent must initiate contact with school administration each day of an absence.  A doctor's note may be required when the cumulative number of days absent from school exceeds seven.)



	2.
	Quarantine

	3.
	Death in family

	4.
	Medical appointments (must be confirmed with note from doctor)

	5.
	Court proceedings (statement from court required)

	6.
	Religious observances

	7.
	Educational opportunities or trips (must be approved in advance)



	8.
	Emergencies (as determined by the principal on a case by case basis)




Unexcused Absences
If the reason for an absence does not fall within the guidelines given above, the absence will generally be unexcused. The administration reserves the right to make exceptions to these guidelines as it deems appropriate. When a student is absent due to suspension, the absence will be unexcused.

Students who have unexcused absences will not be given an opportunity to make up any work missed as a result of the absence including tests, labs, and any work done in class on the day of the absence.  Work done exclusively outside of the classroom by all other students may be accepted or made up.

TARDINESS
To avoid being counted tardy, a student must be in the classroom before the tardy bell rings.  Students who arrive after the tardy bell has sounded will not be admitted to class until they have reported to the designated tardy station.
Administrators will take the following disciplinary measures when a tardy referral is received:

	   Tardy
	Discipline

	1st 
	Warning 

	2nd 
	Warning

	3rd
	Form letter sent home

	4th 
	After-School Detention (ASD)

	5th
	1 day In-school Suspension (ISS)

	6th
	2 days ISS 

	7th
	3 days ISS 

	8th
	1 day Out-of-School Suspension (OSS)

	9th
	5 days OSS 

	10th
	10 days OSS 


Tardies are cumulative by semester.  

CHECKING IN AND OUT OF SCHOOL

Late Arrivals

The following guidelines pertain to students who check into school late through the attendance office:
Note:  Consequences for unexcused tardy arrivals to school will follow the protocol listed above.
Early Dismissals
Guidelines governing the excusing of absences shall apply to the excusing of early dismissals/check outs.  Only reasons that have been established by the school board as valid reasons for being absent will be excused.  
Students are not to leave school grounds without permission from the administration.  
· The student must provide the attendance office with a note from his/her parent* or other documentation (e.g. doctor’s note, court summons, etc.) that states both the time at which and the reason for which the student will check out. 
Note:  Students who become ill and wish to call home are to be referred to the school nurse.  If necessary one of the principals or their designee will contact a parent/guardian.

· The parent must call to verify that the student has permission to check out*.

· The student must sign out prior to leaving school.

· A student, upon securing permission to leave school and signing out, must remain in the main office until his/her transportation arrives.  
Note:  Failure to comply with any of the preceding steps will result in disciplinary action for leaving school without permission/skipping.
 * = Students who are 18 years of age or older are exempt from this requirement only if they no longer live with their parents.  Signed written parental verification must be on file in the school’s office before any student will be allowed to sign himself/herself out of school.
SKIPPING / LEAVING SCHOOL WITHOUT PERMISSION
Students must attend all classes to which they have been assigned.  Being absent from any class without permission constitutes skipping and will result disciplinary measures being taken. (See table below.)

If illness requires a student to remain in the bathroom for an extended period of time, he/she must notify the proper individual(s) (teacher, nurse, etc.) immediately (as soon as he/she is physically able).  The office should be notified in the event of severe illness/injury.  A student who remains out of class for an extended period of time without notifying the proper individual(s) will face disciplinary sanctions as prescribed for skipping.  

	Skipping
	Leaving School Without Permission
	Discipline

	1st
	
	1 day Out-of-School Suspension (OSS)

	2nd
	1st
	3 days OSS

	3rd 
	2nd
	5 days OSS 

	4th
	3rd
	10 days OSS


* Infractions are cumulative by school year.  
OUT OF ASSIGNED AREA

Students who have not skipped school or class but who are determined to be out of their assigned area will be referred to the office for disciplinary action.

STUDENT DISCIPLINE
The State Code of Virginia dictates that the school board is responsible for maintaining order in its schools.

A. The school has two main objectives in establishing its discipline policy:
1. to insure the safety of all students

2. to provide a quality education, free from disruption, for any student who desires it and who accepts its responsibilities
B. Conduct that interferes with the safe, orderly, and efficient operation of the school constitutes a breach of discipline.

C. A student who willfully acts to impair the health, safety, or life of other students or members of the school community; who willfully disturbs or interrupts the operation of the school; who maliciously defaces or destroys school property; or who takes the property of another person, or property belonging to the school, will be subject appropriate disciplinary action at school and to criminal prosecution by the proper authorities.

Problems Among Students
1. When possible, faculty members are authorized to settle disputes or misunderstandings that arise between or among students.

A. Students are never to attempt to settle disputes or misunderstandings by fighting, using improper language, etc.

B. Students should seek assistance from the administration and/or guidance office when necessary to resolve conflicts.

2. Initiations of students involving any kind of physical abuse or intimidation will not be tolerated.  Such behavior may be classified as “hazing” which is a violation of state law and which subjects the perpetrator to prosecution.

3. Students who engage in fighting, assault, or the disruption of the orderly operation of the school will face suspension or recommendation for expulsion from school and prosecution in court.
Discipline Procedures
Gretna High School is committed to ensuring the exercise of due process in handling disciplinary infractions.
Any student who accumulates 10 referrals may be referred to the superintendent for placement under the provisions of a behavior contract.
· The terms of the behavior contract will be specified in writing by the school’s administration and approved by the division superintendent.
· The student and his/her parent(s) will receive two copies of the behavior contract.  One copy should be signed by the student and his parent(s) and returned to the school.  

Please note:  The failure or refusal of a student or his/her parents to sign a behavior contract does not exempt the student from its provisions.  The school may enforce the terms of the contract regardless of whether or not a student and his/her parent(s) consent to sign the contract

When the cumulative (total) amount of time that a student has been suspended equals ten (10) days, the student may be placed under the provisions of a behavior contract (see above description) .  

Violation of any of the conditions of the Behavior Contract may result in recommendation for expulsion.

Listed below are disciplinary infractions as classified in the Pittsylvania County School Board Policy Manual.
	Class 1 Misconduct
	Discipline Options*

	Classroom disruption
Failing to follow rules and regulations including the Acceptable Use Policy (AUP)
Inappropriate, obscene, disruptive or unsafe dress
Sleeping
Tardiness
Unsafe driving practices

	Behavioral intervention

Conference with teacher or principal

Parent conference

Parent contact (phone call or letter)

Loss of privileges

After School Detention (ASD)

In-School Suspension (ISS) (if available)

Behavior Management Center (BMC) (if

available)

Other disciplinary action (i.e. community

service)

Upgrade to Class 2 Offense


	Class 2 Misconduct
	Discipline

	Aggression

Cheating

Continued classroom disruption

Disobedience

Disorderly conduct

Disrespectful behavior toward teacher or peers

Forgery

Inappropriate touching/kissing (inappropriate display of affection)

Incorrigible behavior (unwilling to correct inappropriate behavior)

Insubordination

Intimidation/harassment/bullying

Misbehavior on school bus

Off-site conduct that is materially disruptive

Possession of laser pointer

Profane, obscene, abusive language/materials/actions

Theft

Physical altercation
Off-site conduct that is materially disruptive
	Parent conference

Behavioral intervention

After School Detention (ASD)

In-School Suspension (ISS) (if available)

Behavior Management Center (BMC) (if

available)

Suspension from school bus

Suspension from school (1 to 10 days)

Other disciplinary action (i.e. community

service)

Upgrade to Class 3 offense


	Class 3 Misconduct
	Discipline

	Alcohol (possession, use, or being under the influence thereof)

Assault and battery

Breaking and entering

Destruction of property/vandalism 

Drug paraphernalia (possession)

Extortion or threats

Firecrackers/fireworks (possession or use)

Gang related activities

Gross insubordination/
Open defiance 

Hazing (recklessly or intentionally endangering the health or safety of a student or students or inflicting bodily harm)

Inappropriate sexual behavior (nonverbal, verbal, written, graphic or physical behavior)

Inciting, leading, or participating in student disorder

Tobacco products (possession or use)

Trespassing
	Suspension from school (1 to 10 days mandatory)

Mandatory 10 day suspension from school for alcohol

Mandatory 5 day suspension from school for tobacco related offense (grades 6-12)

Long-term suspension

Recommendation for expulsion

Prosecution in legal system

Upgrade to Class 4 offense


	Class 4 Misconduct
	Discipline

	Alcohol (distribution)

Any act which substantially disrupts the orderly conduct of school, a school function, or an extracurricular or co-curricular activity

Arson

Bomb threats or false fire alarms
	Recommendation for expulsion or long-term suspension and prosecution, when appropriate.



Cell Phones/Electronic Devices
According to the Pittsylvania County School Board Policy Manual, “Unauthorized use of cell phones and other electronic devices by students is prohibited during the school day. This may include, but is not limited to, pagers, beepers, Personal Digital Assistants (PDAs), digital cameras, boom boxes, Walkmans, Game Boys or other electronic devices. Unauthorized use of cell phones and other electronic devices will result in disciplinary actions including, but not limited to, a warning issued to a student, confiscation of cell phone or other electronic device, and in-school or out of school suspension” (Pittsylvania County School Board Policy JS-PC).  

The following protocol has been set forth by the superintendent of schools:
· Students may have cell phones on their person; however, the cell phones cannot be seen, used, or turned on during the hours of school operation and cannot be visible on the campus until 3:02 p.m. or 1:02 p.m. on early dismissal days.  The administration will ask no questions relative to the use of cell phones after these times.
· Students may not use cell phones on the school bus traveling to and from school on regular school days.
· The cell phone will be confiscated in every instance, and a parent must come to the school to pick up the phone.
The following penalties will apply to all violators of the division’s cell phone protocol.
	Offense
	Discipline

	1st
	3 days In-School Suspension (ISS)

	2nd
	1 day Out-of-School Suspension (OSS)

	3rd
	3 days OSS 

	4th 
	5 days OSS

	5th
	10 days OSS


Failure to comply with a teacher/staff member’s request to relinquish (hand over) a cell phone will automatically result in suspension.

Cheating

According to the Pittsylvania County School Board Policy Manual, cheating is a Class 2 disciplinary infraction.  Students found guilty of cheating will automatically lose credit on the assignment and will be referred to the office for disciplinary action.
 Drug Possession and/or Use
Possession of a controlled substance, imitation controlled substance or marijuana, as defined in Chapter 34 of Title 54.1 and section 18.2-247 of the Code of Virginia, on school property or at a school-sponsored activity is prohibited.

Any student who is determined to be under the influence, have brought, have used, have distributed or have in his/her possession a controlled substance, imitation controlled substance, or marijuana onto school property, including a school bus or school bus stop or within 1000 feet of bus stop, or to any school-sponsored activity will be expelled, unless determined on a case-by-case basis, by the School Board that other disciplinary action is appropriate.
Fighting
Any student who initiates a fight in the school building, on school grounds, or on a school bus will receive ten (10) days of out-of-school suspension. 
Any student who willingly participates in a fight for any purpose other than self defense will receive ten (10) days of out-of-school suspension.
Any student who the administration determines to have purposefully instigated a fight (regardless of whether he/she participates in the fight) may receive three to ten (3-10) days of out-of-school suspension depending upon the level of his/her involvement in the altercation.

Any student who participates in a fight will be asked the following questions by the administrator(s) investigating the case.  The answers gathered from all parties involved will be used in determining responsibility and/or the existence of self defense (if applicable).

· What did you do to avoid the fight?

· Did you say that this should be taken to the principal or that you did not want to fight?

· Did you turn and walk away?

· Were you “sucker punched” or jumped from behind?

· Did you engage in verbal confrontation before the fight began?

· Were you backed into a corner?

Public Displays of Affection
Students must refrain from engaging in public displays of affection beyond holding hands (e.g. hugging, kissing, bodily contact).

Sexual Harassment
Gretna High School prohibits sexual harassment, an inappropriate and offensive behavior.  This policy applies to conduct both during school and during all school-sponsored activities.  All students, teachers, and other school employees have the right to an environment free from sexual harassment.  A student who engages in the sexual harassment of anyone in the school setting will be subject to disciplinary action up to and including expulsion.  Any employee who permits or engages in sexual harassment may be subject to disciplinary action up to and including dismissal.

Prohibited behavior includes, but is not limited to unwelcome sexual advances, requests for sexual favors, and other verbal, visual or physical conduct of a sexual nature when . . .
1. submission to the conduct is explicitly or implicitly made a term or condition of a student’s academic status or progress.

2. submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the student.

3. the conduct has the purpose or effect of having a negative impact on the student’s academic or work performance, or creating an intimidating, hostile or offensive educational or work environment for a student or employee.

4. submission to or rejection of the conduct by the student is used as the basis for any decision affecting the student regarding benefits and services, honors, programs or activities available at or through the school.

Reporting Procedure

· Gretna High School encourages and expects students to immediately report incidents of sexual harassment to any teacher, counselor or administrator at the school.  The report should be in writing and signed.  As an exception, a statement may be taken when the incident is reported.  The person reporting the incident must sign the statement.  If the incident is reported to someone other than the principal, the report must be forwarded to the principal in a timely manner.

· The incident may be reported to Pittsylvania County Title IX officer Mrs. Clarissa Knight (656-6248 ext.3117).

· The incident will be investigated in compliance with Pittsylvania County School Board’s Policy and Regulations, section ACB.

School Bus Behavior
 

It is the responsibility of every student to obey school bus regulations.  A copy of the county’s school bus rules and regulations is distributed to each student at the beginning of the school year.  According to Pittsylvania County Schools’ disciplinary policy, misbehavior on a school bus is a Class 2 disciplinary infraction.  Disciplinary measures will be assigned accordingly*.

*Note:  When the cumulative (total) amount of time that a student has been suspended from the bus equals ten (10) days, a recommendation to remove the student from the bus for the remainder of the school year may be made to the division’s Director of Transportation.  Special Education students will be referred to the division’s Director of Special Education for appropriate disciplinary action.
School Bus Notes

If a student needs to ride the bus home with another student or needs to get off of his/her own bus at a different location, he/she must (1) bring a note from his/her parent or guardian, and (2) have his/her parent or guardian call the school for verification.  Notes for students to ride buses other than those to which they are regularly assigned will be approved only if space permits.  No bus notes will be approved after 2:00 p.m.

Tobacco Possession/Use
The possession and/or use of tobacco products in the school building, on school grounds, during any school-sponsored activity, or on a school bus will result in a five- (5) day suspension from school for the first offense.

Note:  For disciplinary purposes, tobacco look-alikes will be treated as if they were tobacco products.

Vandalism
Our school buildings and equipment are constructed, purchased and maintained at taxpayers’ expense.  Students who destroy or vandalize school property (including restrooms, lockers, and buses) will be required to pay for loses or damages of such, and suspension and subsequent expulsion may be necessary.  Students should report accidental damage to a teacher, administrator, or other staff member immediately.

Weapons
Carrying, bringing, using or possessing any firearm, dangerous device, or dangerous or deadly weapon in any school building, on school grounds, in any school vehicle or at any school-sponsored activity without the authorization of the school or the school division is prohibited, and grounds for disciplinary action. Violation of this policy shall require that proceedings for the discipline of the student involved be initiated immediately by the principal.
Any student caught in possession of a weapon or a “look-alike” on school grounds will be recommended for expulsion to the Pittsylvania County School Board and the incident will be reported to the Pittsylvania County Sheriff’s Office.

IN-SCHOOL-SUSPENSION (ISS)
Expectations for Student Behavior
1. All school rules apply in ISS including those prohibiting food and/or drinks in the classroom.  Students may consume food and/or drinks in ISS only during the time allotted for lunch (see Lunch, Bathroom Breaks, and Dismissal).

2. Students in ISS should not talk unless addressed by the director.
3. Students must be working at all times and may not put their heads down or sleep in class.

4. Students who misbehave in ISS may face OSS or other disciplinary action up to and including recommendation for expulsion.
5. Students who exceed six days of assignment to ISS may receive the next highest disciplinary sanction (as determined by the school’s administration) for any infraction.

Other Rules Governing ISS Students
1. If a student misses ISS for reason of illness, he/she must serve the number of days assigned to ISS upon his/her return to school before being allowed to return to regular classes.

2. On the day of the ISS assignment students must report immediately to the ISS room.  (Students should NOT report to their regular first block class to check-in before going to ISS room.)  Any student who fails to report to ISS on time will be disciplined accordingly. 

3. Students must bring all of their books to ISS and must also bring writing instruments and paper.  Failure to bring materials may result in further disciplinary action including additional days of ISS or suspension.

4. With the exception of SOL testing, no student will be allowed to leave ISS to return to class for any reason.

5. If students are assigned tests in ISS, no resources (notes, books, etc.) may be used unless the regular classroom teacher verifies the exceptions in writing.

Periodic ISS
If a student is exhibiting behavioral problems in one class only, the administration may, at its discretion, assign Periodic ISS instead of regular ISS.  In Periodic ISS, the student will be assigned to the ISS room during one period only but for no more than two consecutive days.

Lunch, Bathroom Breaks, and Dismissal
1. Students who want to purchase a school lunch from the cafeteria will have the opportunity to buy a bag lunch only.  The bag lunches will either be brought to the ISS room or students will be escorted to the cafeteria by the director to purchase them. Students assigned to ISS will be allowed 15 minutes to eat lunch.  No talking will be permitted.

2. Students must remain in the ISS room at all times except when permitted by the director to visit the restroom.
3. Students will be dismissed on the appropriate bell.
AFTER-SCHOOL DETENTION (ASD)

ASD will be held each week on Thursday from 3:15 to 4:15 in Room C-105.  Students are required to bring school work with them to the detention room. Students will need to make arrangements for transportation home after ASD.  
Note:  ASD may not be rescheduled.  Students who are unable to serve ASD or who fail to serve ASD on the assigned date will automatically receive the next highest sanction as determined by the school’s administration.
SCHOOL-SPONSORED ACTIVITIES

Students involved in co-curricular and extracurricular activities are representatives of the school and are expected to dress and behave responsibly.  When students are participating in exhibitions and competitions, they must act according to school policy and are subject to the same disciplinary guidelines that are in effect during the school day.  Members of teams or squads may be suspended from participation for inappropriate conduct.  
Conduct

The Virginia High School League requires that good sportsmanship be shown at all times during all athletic and extracurricular activities.  Students and spectators are to treat opposing teams, fans, and officials cordially.  There is to be (1) no abusive language, (2) no throwing of objects, (3) no physical contact (e.g. pushing, hitting, etc.), (4) no booing, and (5) no uncomplimentary signs or gestures.  Failure to abide by the regulations could cause the school to forfeit the athletic contest and could result in the school’s being placed on probation, fined, or dropped from the league.

Guidelines for Athletes
· Athletes must abide by all regular school policies

· Athletes must take appropriate care of all equipment, facilities, and properties.  Athletes will be held accountable for damages or loss due to their negligence.

· Athletes should report any injuries or illnesses to their coaches immediately.

· Athletes must attend all practices, meetings, and contests.  Athletes must notify their coaches of absences in advance.  

· Athletes must participate in a sport through the end of the season.  No season is over until the team or individual has completed all contests, state-sponsored tournaments, or meets.  An athlete’s failure to complete a season shall result in the loss/forfeiture of any awards or recognition.

· Athletes who quit a sport must clear all responsibilities and obligations with the coach of that sport.  An athlete may not participate in any other sport until the season for the sport that he/she has quit has ended.
· Athletes must file in writing with their coaches the names of any medications that they are taking.  Athletes must provide their coaches with copies of prescriptions or evidence of a physician’s approval for any medication they are taking.

· Athletes who engage in any criminal activity or who violate any civil law may be reprimanded or denied participation to participate in the school’s athletic.  The athletic department and the school’s administration will determine sanctions on a case-by-case basis.
· Athletes must abide by any additional rules and regulations established by their coaches for the team.

Other Guidelines
The following guidelines apply to all extracurricular activities:
· In order to participate in extracurricular activities (including athletics, band, clubs, practice sessions, etc.) a student must be in school at least one-half (1/2) day (two full class periods).  

· Any student with unpaid obligations to the school will not be allowed to participate until these obligations are satisfied.

· Only the official representatives of a school organization shall be permitted to travel to a school sponsored event on school transportation and they must return by the same means unless picked up by their parents at the event.

· All VHSL activities are governed by VHSL rules.  To participate in athletics a student is required to have insurance and to have a physical examination.

· Leaders of clubs, classes, and organizations may be dismissed/asked to resign if their actions become embarrassing or detrimental to the purpose of their group.  The decision to dismiss/call for resignation is at the discretion of the principal.

· According to the Code of Virginia regarding the issue of abusive language, if any person shall, in the presence of hearing another, curse or abuse such other person, or use any violent, abusive language to another person concerning himself or any of his relations, or otherwise such language under circumstances reasonably calculated to provoke a breach of the peace, he shall be guilty of a Class 3 misdemeanor.

· According to the Code of Virginia if any person uses obscene, vulgar, profane, lewd, lascivious, or indecent language or makes any suggestions or proposal of an obscene nature or threatens any illegal or immoral act with the intent to coerce, intimidate or harass any person over the telephone or citizens band radio in the Commonwealth; he shall be guilty of a Class 1 misdemeanor.

· Any individual who brings a dog or other pet to a school-sponsored event is solely responsible and liable for the animal’s actions and for any damage or disruption it may cause. 

Note:  Unless they are expressly allowed as part of an approved school-sponsored activity, animals are not allowed in the school building.

CAFETERIA SERVICES

Students and teachers may purchase nutritious meals in the school cafeteria for the following prices:
	BREAKFAST
	LUNCH

	$1.25 – student (full price)
	$2.00 – student (full price)

	$.30 – reduced price meal*
	$.40 – reduced price meal

	$1.50 – adult
	$3.00 – adult


* Many students qualify for free and reduced-price meals.  Students may have received letters in the mail stating that they automatically qualify for free breakfast and lunch.  Students who received this approval letter do not need to complete an application.  Students who believe that they qualify for meal benefits and who have not received an approval letter, should have their parents/guardians complete an application for this school year.  Please complete only one application per household.  Return the application to the school of the youngest child in the household as soon as possible.  Applications from 2009-2010 are only valid until September 27, 2010.
Lunch Regulations
The following regulations apply to all students:

· Students are to return their trays to the appropriate cafeteria location after they have finished their lunches.  Students who leave trays on cafeteria tables will be subject to disciplinary action.
· Students cannot take any food or drink out of the cafeteria.  Food and drink taken outside of the cafeteria by students will be confiscated and discarded.   
· All areas of the school building and grounds are OFF LIMITS to students during lunches.  Students must have a note from a faculty member or from an administrator to be in the halls or elsewhere in the building during lunch. 
· Students must seek permission from the administrator on duty before leaving the cafeteria to visit the restrooms.  Upon obtaining permission, students may use only the restrooms that are designated by the administration. 
· No food deliveries may be made to the school during the school day unless expressly authorized by the administration.
· Students who bring their lunches to school may not bring them in bags, packaging, or wrappers that display commercial food venders’ logos (e.g. the packaging used by fast food establishments).

· In keeping with federal regulations, no food or drinks will be sold or distributed in competition with the school lunch program.  Consequently, all food and drink sales during scheduled lunch hours (including fund raising activities) are strictly prohibited.

FIRST SEMESTER LUNCH SCHEDULE

	A Lunch
	B Lunch
	C Lunch

	Orrell, M.
	Mahan
	Brooks, R.

	Ireson
	Brumfield
	Carter, B.

	Taylor
	Saunders
	Carter, T.

	dePaulo
	Bowler
	Deel

	Hamlette
	Dallas
	Dowdy

	Poindexter, D.
	King
	East

	Kauffelt
	Reebals
	Ford

	Savedge
	Shields
	Francisco

	Jefferson
	Sink
	Jones

	Arthur
	Watson
	Science TBA

	Shelton
	Williams
	Cooper

	Swanson
	
	Moorefield

	PM Vo-Tech
	
	

	
	
	

	
	
	

	
	
	


SECOND SEMESTER LUNCH SCHEDULE (TBA)
ONE HOUR LATE BELL SCHEDULE

Block 1

9:20-10:20

First Bell


 9:15

Tardy Bell

 9:20

End of Class

10:20

Block 2

10:25-11:25
Tardy Bell

10:25
End of Class

11:25

Regular bell schedule will resume.

Note:  Morning Vo-Tech bus will run one hour late.
REGULAR BELL SCHEDULE

Block 1

8:20 - 9:50
First Bell


8:15
Tardy Bell

8:20
End of Class

9:50
Block 2

9:55-11:25
Tardy Bell

9:55
End of Class

11:25
A Lunch

11:25-11:55
Block 3C

11:30-1:00



Tardy Bell

11:30


Students Who


End of Class

1:00


Eat C Lunch

Block 3B (1st half) 
11:30-12:15
Tardy Bell

11:30
Lunch Bell

12:15
B Lunch

12:15-12:45
Block 3 B (2nd half) 
12:50-1:30
Tardy Bell

12:50
End of Class

1:30
C Lunch

1:00-1:30

Block 3A 

12:00-1:30
Tardy Bell

12:00


Students Who
End of Class

1:30


 Eat A Lunch
Block 4

1:35-3:05
Tardy Bell

1:35
1st Dismissal Bell*

3:02

2nd Dismissal Bell**
3:05
*Only students who ride first-load buses

**Students who ride second-load buses and car drivers/riders
TWO HOURS LATE BELL SCHEDULE

Block 1

10:20-11:20
First Bell


10:15
Tardy Bell

10:20
End of Class

11:20
A Lunch

11:20-11:50
Block 3C

11:25-12:25



Tardy Bell

11:25


Students Who


End of Class

12:25


Eat C Lunch

Block 3B (1st half) 
11:25-11:55
Tardy Bell

11:25
Lunch Bell

11:55
B Lunch

11:55-12:20
Block 3 B (2nd half) 
12:25-12:55
Tardy Bell

12:25
End of Class

12:55
C Lunch

12:25-12:55

Block 3A 

11:55-12:55
Tardy Bell

11:55


Students Who
End of Class

12:55


 Eat A Lunch
Block 2

1:05-2:05
Tardy Bell

1:05
End of Class

2:05

Block 4

2:05-3:05
Tardy Bell

2:05
1st Dismissal Bell*

3:02

2nd Dismissal Bell**
3:05
Note:  Morning Vo-Tech bus will not run.

· Morning Vo-Tech students who drive to school must check-in through the attendance office by 11:25. 

· Morning Vo-Tech students who ride buses must report to the cafeteria at 10:20 and remain there until 11:25.  These students should bring with them an assignment on which to work or something to read.  Morning Vo-Tech students must also report to the cafeteria at 1:05 and remain there until report to the cafeteria
1:00 P.M. DISMISSAL BELL SCHEDULE
Block 1

 8:20-9:20
First Bell


 8:15
Tardy Bell

 8:20
End of Class

 9:20
Block 2

  9:27-10:27
Tardy Bell

  9:27
End of Class

10:27
A Lunch

10:27-10:57

Block 3C 

10:34-11:34
Tardy Bell

10:34


Students Who

End of Class

11:34


Eat C Lunch

Block 3B (1st half)
10:34-11:04
Tardy Bell

10:34
Lunch Bell

11:04
B Lunch

11:04-11:29
Block 3B (2nd half)
11:34-12:04
Tardy Bell

11:34
End of Class

12:04
C Lunch

11:34-12:04

Block 3A 

11:04-12:04
Tardy Bell

11:04


Students Who
End of Class

12:04


Eat A Lunch
Block 4

12:11-1:02
Tardy Bell

12:11
Dismissal

 
1:02
Note:  Afternoon Vo-Tech bus will not run.
· Afternoon Vo-Tech students who drive may check-out through the attendance office at 10:27.  

· Afternoon Vo-Tech students who ride buses must remain in the cafeteria until 1:02.

Morning Vo-Tech students will return at 11:34 and will report to lunch.  

· Morning Vo-Tech students will report to their fourth block classes at 12:11.  (They will miss third block completely.)

CARS BELL SCHEDULE

Block 1

8:20 - 9:35
First Bell


8:15

Tardy Bell

8:20

End of Class

9:35
Block 2

9:40-10:55

Tardy Bell

9:45
End of Class

10:55

A Lunch

10:55-11:25
Block 3C

11:00-12:15



Tardy Bell

11:00


Students Who


End of Class

12:15


Eat C Lunch

Block 3B (1st half) 
11:00-11:35
Tardy Bell

11:00
Lunch Bell

11:35
B Lunch

11:35-12:05
Block 3 B (2nd half) 
12:10-12:45
Tardy Bell

12:10
End of Class

12:45
C Lunch

12:15-12:45

Block 3A 

11:30-12:45
Tardy Bell

11:30


Students Who
End of Class

12:45


 Eat A Lunch
CARS

12:50-1:45
Tardy Bell

12:50
End of Class

1:45
Block 4

1:50-3:05
Tardy Bell

1:50
1st Dismissal Bell*

3:02

2nd Dismissal Bell**
3:05
*Only students who ride first-load buses

**Students who ride second-load buses and car drivers/riders

MOMENT OF SILENCE

The Pittsylvania County School Board recognizes that a minute of silence before each school day prepares students and staff for their respective work or school days.  Therefore, each teacher shall observe a minute of silence at the beginning of the first class of each school day.
The teacher responsible for each class shall make sure that each student (1) remains seated and silent and (2) does not disrupt or distract other students during the minute of silence.  The minute may be used for any lawful silent activity, including personal reflection, prayer and meditation.  However, the teacher responsible for each class shall not influence, in any way, students to pray or meditate or not to pray or meditate during the minute of silence.  Students and employees are prohibited from praying aloud during the minute of silence.

The recitation of the Pledge of Allegiance will immediately follow the observance of the moment of silence.  Students are expected to stand and recite the pledge unless a religious exception has been requested by a parent/legal guardian.  Such requests will be kept on file by the administration.  

Students who do not adhere to the rules concerning the moment of silence and the Pledge of Allegiance will be subject to disciplinary action.  

SAFETY PRECAUTIONS

Because of strict fire regulations the following regulations must be followed by all students and school personnel:
A. Corridors and stairways are never to be blocked.  No one is to be seated on the stairways before school, during lunch, or after school.

B. Carefully follow all instructions given pertaining to fire drills.  Move quietly, swiftly and orderly during fire drills with no talking or unnecessary movement.

C. Respect any teacher giving directions or instructions whether or not you have that teacher for class.

D. Always keep to the right when moving in the halls, on stairways, or while entering or leaving the classroom.

E. Never run or shove while moving through the halls or on the school grounds.

F. There should be no whistling, loud talking, yelling, or singing when moving through the corridors.

G. Please report any safety hazards in or around the school building to the office.
FIRE DRILLS
Upon the sounding of the fire alarm, all students are to leave their classrooms quietly and walk in single file lines to the fire exits designated for their classrooms.

The following guidelines pertain to all fire drills:

· Students may not go to their lockers to pick up or deposit belongings.
· Valuable items should not be left in the classroom; the school will not be responsible for them.  
· Everyone is to move away from the building to their designated areas and remain there until a bell or other signal indicates the return to class.  
· It is a criminal offense to sound a false alarm.  Anyone guilty of this offense will be prosecuted.  Anyone who accidentally sets off a fire alarm should inform the office immediately.
TORNADO DRILLS/WARNINGS
Tornado drills will take place periodically.  The same procedures followed during a tornado warning apply to all drills.  

In the event that the school receives an official tornado warning, . . .

· all building occupants will be asked to go into the hallway and to remain there until the threat is over.  

· everyone should be seated with their backs against the lockers or interior walls unless otherwise instructed by the faculty or administration. 

· when the impact is imminent, everyone should face the lockers or interior walls on their knees with their heads tucked.
SCHOOL CLINIC

The clinic is staffed by the school nurse who administers first aid as needed.  Clinic hours are 8:30 a.m.-3:00 p.m.  
· If possible, students should see the nurse before school or during their assigned lunch time.  
· The nurse will attempt to contact a student’s parents each time he/she visits the clinic. 

· Frequent visits to the clinic may result in a referral to your family physician.

· Students are not permitted to use the telephone in the nurse’s office.
MEDICATION PROCEDURE

Parents are expected to give medications at home on a schedule other than during school hours if at all possible.  No medication may be taken by a student at school except as herein provided.  This procedure will provide safety, consistency, and confidentiality when it is necessary that a medication be taken during school hours.

General Guidelines for All Medications

1. Parent/guardian permission is required for any medication taken by a student.

2. All medications are required to be presented to the school office by a parent/guardian.

3. All medications must be presented in the original container labeled with the student’s name, date, and name of medication.  If there is any discrepancy, whatsoever, between the label on the bottle, the parent’s/guardian’s instructions, or the doctor’s order (if indicated), the student will not be allowed to take the medication.

4. Exceptions to these procedures may be necessary depending on individual circumstance.

5. When the parent/guardian has completed Section B of SHS-1, medication is in a properly labeled container, and a physician has completed Section A of SHS-1 (if indicated), the student may take the prescribed dose of medication.  Medicine must be taken in the presence of a designated adult and documented on the medication log.  All medications are to be kept locked up with limited access by designated adults.

6. In the absence of a school nurse, the principal or designee will be responsible for assigning personnel to assist students taking medication and for periodic monitoring of the Medication Procedure.

7. The Medication Permission Form (SHS-1) must be updated at the beginning of each school year or when there is a change of dosage.

8. Medication not picked up at the close of the school year (or sooner if indicated) will be destroyed.  Reminder by letter or telephone call to the parent/guardian for medication(s) to be picked up will be made before the close of the school year (or sooner if indicated).
9. If you have questions regarding this procedure, please call School Health Services at (434) 656-6248.

RESTROOMS

Students are encouraged to use the restrooms before and after school, between class periods, and during lunch period.  Permission to go to the restrooms during class time will be granted only when there are unusual circumstances.  The decision of whether or not to allow a student to leave class to use the restroom will be left to the discretion of the teacher.  No roughhousing or horseplay is permitted in the restrooms.  Congregating in restrooms is prohibited.
VENDING MACHINES

No student is to use the vending machines in the halls between classes or during lunch.  Vending machines in the teachers’ lounges are off-limit to students.  The vending machines may be used before or after school.  Access to the vending machines is a privilege and not a right.  Abuse of this privilege may result in the removal of the machines.  Students purchase items at their own risk.  No food or drink should be consumed during the change class changes, in classrooms, or on buses.
STUDENT DRESS AND GROOMING

Students are expected to maintain an appearance that is not disruptive to the educational environment.  When a teacher determines a student’s attire to be inappropriate, the student will be sent to the office with a referral.  If a student’s dress is judged to be inappropriate by an administrator, one of the following measures will be taken:

1.  The student will be assigned to In-School Suspension for the day    

 or for the duration of the time he/she remains dressed    inappropriately.  (Time spent in ISS will be documented as an excused absence.)

or
2.  The student will be allowed to call his/her parent or guardian to arrange for appropriate clothing to be brought to school.  The student will remain in ISS until clothing arrives.

A progressive series of sanctions will also apply to students who repeatedly violate the dress code.

CLOTHING THAT CREATES A SUBSTANTIAL DISRUPTION TO THE SCHOOL ENVIRONMENT.  IN ORDER TO ENSURE STUDENT SAFETY AND CLASSROOM DECORUM ITEMS NOT EXPRESSLY LISTED MAY ALSO BE PROHIBITED.  
THE FOLLOWING CLASSES OF INAPPROPRIATE ATTIRE ARE PROHIBITED:

A.  Clothing with Inappropriate Messages

1.  clothing with words, pictures, slogans, or other decorations that are obscene, vulgar, sexually explicit, sexually suggestive, violent, or lewd


2.  clothing worn for the purpose of gang identification

3.  clothing containing messages promoting alcohol, tobacco, and/or drugs

4.  clothing with confrontational, derogatory, or insulting messages

B.  Revealing Clothing

1.  clothing which reveals undergarments

2.  halter tops, tube tops, strapless dresses, backless dresses, and shirts that cover only one shoulder


3.  spaghetti straps unless a shirt is worn underneath

4.  tank tops unless a shirt is worn underneath or unless the straps of the tank top are 1 ¼” wide.
5.  muscle shirts, athletic jerseys, and other garments with excessively large arm openings.
6.  shorts, skirts, and dresses that do not reach within four inches (4”) above the top of the knee cap
7.  shirts that do not touch the top of the pants, shorts, or skirt without being stretched by hand when sitting

8.  pants and trousers worn in a manner that reveals undergarments or skin and/or pants and trousers not worn at the waist

9.  see-through or mesh clothing

10.  torn or tattered clothing that reveals undergarments or inappropriate areas of the body

11.  pajamas or other sleepwear

C.  Clothing that Compromises Student Safety

1.  bedroom shoes or shoes with dangling laces (Shoes must be worn at all times.  Teachers may require particular types of shoes for lab, shop, or gym activities.)


2.  unfastened or loose belts

3.  all chains (whether loose or attached to wallets, pants, or book bags) that the administration deems to compromise safety 

4.  jewelry or other accessories that may be used as weapons

D.  Outdoor Wear Worn Indoors
1.  hats, hoods, visors, caps, headbands, bandanas, “’do rags”, stocking caps, and hair curlers (Head coverings required for religious reasons are permissible.)  Students should remove head coverings upon entering the building and store them securely in their lockers.  No head coverings should be visible during the school day after the ringing of the bell to begin first block.
2.  sunglasses unless specifically prescribed by a doctor for indoor use

3.  long and/or bulky jackets or other items those are seasonably inappropriate.
PERSONAL PROPERTY

Students shall not bring personal property to school which is disruptive, hazardous, dangerous, or illegal.  
· Electronic devices, musical instruments, and other items not related to the school program may be very disruptive and are not permitted at school without prior approval.  These items will be confiscated and returned only at the parent’s request and at a time designated by the administration.  
· Students should also avoid bringing money other than that needed to pay for that day’s school expenses.  Students should not leave valuables unattended at any time.  Gretna High School is not responsible for any lost or stolen items.

Sometimes honest errors are made.  A student who finds something in his/her possession that is illegal or against school regulations should inform a teacher or principal immediately.  Do not attempt to hide such items.  The administration will assist in removing these items from school grounds.  However, if a student is found in possession of contraband, it will be too late to plead innocence.
VISITORS

The following procedures apply to all visitors:

· All visitors, upon entering the school grounds or building during school hours, must secure a visitor’s permit from the office.   
· Parents visiting classrooms must have prior administration approval.
· Visitor permits must be shown to teachers.

ANNOUNCEMENTS

1.  It is the student’s responsibility to listen to all announcements.  Responsible students must be well informed regarding all aspects of the school’s activities that pertain to student life.

2. All announcements made by clubs must be approved by the club sponsor and submitted in advance for approval by an administrator.

3. Student birthdays will be announced from a computer generated list.  No personal birthday greetings will be allowed.

FEES

Class dues for juniors and seniors must be paid before students can participate in the prom and/or graduation.  Class and club fees will be collected by the classroom teachers and club sponsors.  Students who wish to attend the homecoming pep rally must pay all fees by Friday, September 24.
The following is a list of countywide curriculum-related fees applicable to students in certain classes:

Description





Fee

Supplies for Agriculture Classes



$10

Supplies for Art Classes




$10

Supplies for Business Classes




$8

Supplies for Exploratory Classes



$10

Supplies for Principles of Technology Classes


$10

Supplies for Technology Classes



$10

Supplies for PCTC Classes




$10

Supplies for Family & Consumer Sciences Classes

$10

Supplies for Science/Science Laboratory


$5

Sheet Music/Maintenance of Band Uniforms


$10

Sheet Music/Maintenance of Chorus Robes


$5

Graphing Calculator Fee




$2

Cortez Lab Fee





$5

 TEXTBOOK INFORMATION

1. Each student will be issued textbooks (and, depending upon the courses for which the student is enrolled, a calculator) by the classroom teacher.

2. All lost books (or calculators) must be paid for by the student responsible for these items.

3. Fines for books and calculators misused or abused must be paid in proportion to the original condition of the book or calculator when it was issued.

LOCKERS
· Lockers assigned to students remain the property of the school.
· Students are not to share lockers.
· The principal and/or other persons designated by the school board may search students’ lockers without prior notification.
Students must arrange to get what is needed from lockers before class begins so that it will not be necessary to go to lockers during class time.  
Students assigned a lockers will be held responsible for any damage that they inflict.
· Kicking, tampering with, or otherwise abusing lockers will result in disciplinary action. 

· Writing or scratching on the inside or outside of a locker will be regarded as abuse.

· Pasting/affixing labels, stickers, or other items in or on lockers is prohibited.

· Abusing lockers will result in the loss of locker privileges and will result in the student’s having to pay for repairs and/or replacement, if necessary.
The school does not assume responsibility for books or other items which are placed in lockers.  Students should never give anyone their combinations or allow other students to use their lockers.  The locker combination should be known only by the person who is assigned the locker.  Giving combinations to others may result in theft.  Gretna High School is not responsible for any item stolen from a locker.

LOST AND FOUND

During the course of the school year, many articles are lost.  If a student finds an item, he/she should immediately carry it to the main office where items will be kept until claimed by the owner.  Items left in the office for more than 30 days will be discarded or donated to charity.

GUIDANCE SERVICES

Guidance services focus upon individual student needs, particularly those involving his/her education, social development, and career aspirations.  The primary objective is to assist each student in the realistic appraisal of his/her skills and abilities and to develop an educational program appropriate for each student.  
The Guidance Department offers academic counseling to students in choosing diploma options and making course selections.  The student and his/her counselor review and revise (as necessary) the chosen course of study yearly.  Amending the established program should be given careful consideration in light of the overall educational goals. Parents are encouraged to participate in the planning of their children’s program and to schedule appointments as needed by phone or letter.  The following guidelines apply when scheduling classes:

· Student-initiated schedule changes should be requested prior to July 29 for first semester classes and prior to fall break (Thanksgiving) for second semester classes.  Schedule changes will be made only at the discretion of the guidance department and the school’s administration.  The administration reserves the right to deny without explanation any changes requested after the deadlines listed above. (See p. 10 of Pittsylvania County Schools’ Course Selection Guide.)
· Students may not change from one elective class to a different elective class after the first day of enrollment unless an error in scheduling has occurred.

· Level changes within a specified course may occur if grades from the original course level transfer to the new course assignment.

· Legitimate justification for course changes exists in cases of scheduling error, improper level placement, severe personal illness.  (Cases involving severe illness require review by a counselor, the teacher(s) involved, and an administrator.)

Counselors are available for academic counseling and personal counseling.  Counselors also provide assistance in obtaining counseling services outside of the school system.  Counselors keep information confidential unless disclosure is required to prevent clear and imminent danger to the student or others or when legal requirements demand that confidential information be revealed.  Counselors will consult with appropriate professionals when in doubt as to the validity of an exception.
GRADING SYSTEM

The grading system is both numerical and alphabetical.  Alphabetical reporting is used on report cards.

Grades


Conduct
A= 94-100


S= Satisfactory
B= 86-93


U= Unsatisfactory
C= 78-85

D= 70-77

F= 0-69

HONOR ROLL

Qualifications 
· a 3.2 grade point average (calculated for the total number of units for which the pupil was evaluated)

· satisfactory conduct grades in all courses
Students who make the honor roll for the first five/six weeks of school are eligible to receive an honor letter.

REPORT CARDS

First period teachers will issue report cards at the end of each six-week marking period.  The guidance department mails final grades to the parents of each student at the end of the school year.

DRIVING AND PARKING

Students who wish to drive to school and park their vehicles on school property will be required to pay a $30.00 fee for the parking decal.  If a permit is lost, there will be a $30.00 replacement fee.  Students are responsible for their parking permits and will not give or loan their permits to another student.

It is imperative that everyone obey parking and driving regulations while on grounds.
Regulations:

I. Students must park in the assigned area (the parking lot in front of the cafeteria fronting Coffey St.).

II. No student will park in the gym parking lot.

III. Parking permits must be properly suspended from the rear view mirror.

IV. Students should promptly enter the school building upon arrival.  Sitting in vehicles or loitering in the parking lot before, during, or after school is prohibited.  Once students arrive at school, they must park, lock the vehicle, and enter the school building.  Students may not cruise through the parking lot.  When the students return to their vehicles, they should be prepared to leave the premises promptly.

V. Students are not to return to the parking lot during the school day without the permission of an administrator.

VI. Students may not bring any items onto campus that may reasonably be used as weapons or that may be potentially dangerous to others.

VII. Students are to drive in a safe manner and observe all safety and traffic regulations. (Music that is loud enough to be heard outside of the vehicle may be distracting to both the driver and others.  Consequently, it poses a safety concern and is prohibited.)

VIII. Students are to report any accidents, injuries, or vandalism to the resource officer as soon as possible.  Do not move any vehicle involved in such an incident until instructed to do so by a principal or law enforcement officer.

IX. In the event that it becomes necessary to revoke a parking permit, the student will return the permit to the principal or his designee.

X. Once they have arrived, students are not allowed to leave campus until the end of their school day.

XI. Students are to exit the student parking lot using the Coffey Street exit.  Do not exit using Gretna Hawk Circle.

XII. Any student who drives a vehicle on school grounds in a reckless manner will also be subject to criminal action by the proper law enforcement authorities. Driving in excess of 10 MPH, fast starts, and skidding or spinning tires are examples of reckless driving.
XIII. Vehicles will be properly parked within designated marked parking spaces. Vehicles parked across lines diagonally, or in any way that takes more than one parking space, will be subject to towing at the owner’s risk and expense.
XIV. Towing, if necessary, will be done at the owner’s risk and expense, and possibly without warning.
XV. School officials have the legal authority to search any vehicle on school grounds when reasonable suspicion exists.
XVI. Oversleeping, delays caused by riding with another student, and automobile problems not valid excuses for tardiness. Students who are late to school for these reasons will receive unexcused tardies.  Excessive tardiness to school will result in the loss of parking privileges.
XVII. Law enforcement departments will be asked to assist as necessary to enforce these regulations.
Driving a vehicle to school is a privilege.  Those who violate the regulations listed above will be subject to disciplinary action up to and including the loss of driving privileges.

Library/Media Center Policy and Guidelines 

In addition to the guidelines set forth in the Pittsylvania County Schools Library-Media Services Manual & Curriculum Guide, the following guidelines and information apply in the Gretna High School Library. Updates will be posted to the GHS Library Web Site. Changes to county policies override any rule, policy, or guideline adopted at the GHS Library. 

Library Web Site 

http://www.pcs.k12.va.us/ghs/ghslibrary.htm  

Hours

Library hours are 8:15 a.m. to 3:30 p.m. daily. (Extended hours are available by scheduling or prior arrangement.)

Visiting the Library

Individual students are admitted to the library by a pass from a faculty member. Present your pass to the library media specialist when you enter the library and once again before leaving the library to go back to class.

Use of Materials and Related Fines or Fees

Students are responsible for costs related to repair or replacement of damaged or lost materials. Students who have long overdue books will be denied the privilege of borrowing from the library until these matters are cleared. Materials can be renewed in person at the library.

Borrowing Periods

The standard borrowing period for various materials is shown below.

Material







· Books from the general collection (2 weeks)

· Reference books and materials (Overnight) (Exceptions apply)

· Videos, CDs, Tapes/Audio books (Overnight)

· Magazines & Newspapers (In-house)
Use of Materials in the Library

Materials to be checked out should be brought to the circulation desk. Materials for check in should be placed on the return cart as you enter the library. Books used in-house, but not checked out or reserved for another time should be placed on the reshelving cart. 

Printing and Copying

Current policy states that printing of school-related assignments is free (within reason). All printing must fall within the guidelines of the county AUP. 

Recommending Materials

Students and parents are encouraged to recommend materials for addition to the collection via the recommendation form online at http://www.pcs.k12.va.us/ghs/recommendation_form.htm or by filling out a recommendation form in the library.

Computer Use

Students are responsible for reading the Pittsylvania County Schools Acceptable Use Policy (AUP) for Internet and computer use as noted at each computer station. This policy can be reviewed online at http://www.pcs.k12.va.us/public/AUP-kids.html. In support of the AUP, the library does not encourage computer game playing during class time, unless instructionally supported/requested by the sending teacher. All incoming and outgoing e-mail should be school-related. Unsupervised chatting is not allowed. Students should not supply personal identifying information online via school computers unless requested by teachers/faculty. Be aware that all computer activity can be monitored and viewed. 

Expectations for Behavior

In accordance with the Pittsylvania County Schools Library-Media Services Manual & Curriculum Guide students will exemplify behavior consistent with the character education principles endorsed by the Pittsylvania County School System. Specifically, students should:

· Follow all rules of the supervising classroom teacher, and follow a library protocol which allows all users to complete assigned work.

· Avoid standing at/in the doorways and aisles at the end of the scheduled library period. 

· Understand that assignment-related conversation is expected, but the volume should be controlled to avoid disturbing others. 

· Only leave the library with permission of the supervising teacher or librarian/media specialist. (By bell, pass, or faculty permission)

Excerpt from the Pittsylvania County Schools Library-Media Services Manual & Curriculum Guide

Student Library Obligations and Procedures
· All media shall be checked out in accordance with the library's circulation procedure prior to being removed from the library.

· All media will be renewed or returned by the date due.

· All materials and equipment will be handled with care.

· Students should be involved in the selection of media.

· Students will exemplify behavior consistent with the character education principles endorsed by the Pittsylvania County School System.

Student Assistants

· School library media programs may use student assistants to the mutual benefit of both the program and student.  Only those students who have exhibited maturity and responsibility in performing library tasks will be chosen.

· Student assistant responsibilities require that tasks be accurately and expeditiously performed.  Students shelving books or reading shelves must be able to do so in a responsible manner. 

· All library media student assistants must have the degree of self-discipline and self-direction necessary to enable them to decide when they should act on their own initiative and when to consult the media specialist.

· Each student assistant chosen to work in the library media center will receive instruction in the specific duties to be performed.  Special emphasis will be given in the handling of books and materials.

Charges for Lost, Damaged, Destroyed, or Delinquent Materials

· Pittsylvania County School Board Policies and Regulations (ECAB) will apply to all books and other media belonging to the school library media center.  This article provides that:

The School Board may institute action and recover from the parents/guardians up to $2500 for damages suffered by reason of the willful or malicious destruction of, or damage to, public property by such minor.

· The school shall establish procedures for implementing the foregoing division policy.

· Fines for delinquent materials shall not exceed ten cents per day that the materials are overdue.  (Exception:  Twenty-five cents per period may be charged for reference materials.) [Note: Gretna High School Library only levies fines/fees for losses and damages.]

· The school shall establish a policy for levying charges or fines and for handling and accounting for all money collected.

· Teachers and students shall be required to pay for all lost, damaged, destroyed, or delinquent library materials before the last school day for students and before the last work day for teachers.  In order to accomplish the foregoing, principals will ensure that the library media center is included in those places from which teachers and students are required to check out when they leave school for the year or transfer.

· Annually, a considerable number of library materials are lost by school library media centers in this division.  These losses deprive users of valuable media resources and have an inhibiting effect on the school curriculum.  [Please return all materials.]
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